POST OFFICE THEME
	PLANNING
	

	How does this theme relate to children’s interest and/or what they are learning?
	· Children feel special when they receive mail

· Writing letters to friends is always a big hit.
· Duties of postal workers

· Sharing ideas

· Children are familiar with holidays

· Builds on literacy, writing, social/emotional skills

	What specific Kentucky Early Childhood benchmarks will be addressed?
	Language and literacy, fine motor, social studies, social wellness

	What background knowledge do children need to know about this theme? What background knowledge do children currently know about this theme?
	Need:

· Where does mail come from? How mail is processed. Who processes mail. Purpose of mail/delivery services.
· Communication methods

· Friendship
Currently know:

· Receive mail at home, likes/dislikes
· Jobs and roles of community helpers

· Have seen mail being delivered, mail trucks, mailboxes

	How will you supplement children’s background knowledge (e.g., video, book, field trip, virtual field trip, guest speaker, etc.)?
	· Virtual or real field trip

· Video, books

· Have a post office worker as a guest speaker

· Visit the front office to see the teachers’ mailboxes

· Find out when the mail arrives so children can see how it is delivered

· Group discussions

· KWHL

	How will children be involved in planning/developing the theme and props?
	· Decide who their letter will be sent to and write letters
· Design stamps

· Write name on mailbox

· Family project mailbox

· Create their own cards

· Create delivery map, mail car

· Decides what goes to the Post Office

· Discuss what a post office needs and what kind of things come in the mail

· Make, wrap and deliver their own packages

	How will you introduce the theme?
	Front office or school mailbox, books, bring mail from home, junk mail, stamp collecting, virtual field trips, large group activities


	ROLES RELATED
TO THIS THEME
	ROLE “RULES”
(typical behaviors/actions
of the role)
	EXAMPLES OF
ROLE “SPEECH”
(typical things person in role says)
	ROLE-RELATED PROPS
(what props does person in the role typically use)

	Mail Carrier
	Delivers mail, walks or drives a truck, greets people in the neighborhood, learns mail routes
	“I have a package for you.”
“I have your mail.”
“There is no stamp on this.”
“Is your name ______?”

“Good day.”
“Sign here.”

“I’m sorry, no mail today.”
	Mail bag, mail, hat, envelopes, boxes, name badge, mail truck, uniform

	Mail Processor
	Sorts mail
	“I have a lot of mail to sort.”
“This letter goes here, that letter goes there.”
	Name tag, baskets, boxes, junk mail, envelopes

	Clerk
	Sells stamps, weighs packages, takes money, shares information, sells shipping supplies, rents post office boxes
	“How may I help you?”
“Where do you want to ship a package to?”
“Stamps cost 34 cents.”
	Cash register, money, scale, stamps, boxes, envelopes, name badge, uniform, keys

	UPS/FedEx-type Delivery
	Lifts heavy packages, drives a big truck
	“Where can I unload this big box?”
“Sign here, please.”
	Boxes, truck, scanner, dolly

	Sender/Receiver
	Writes/reads mail, buys stamps and other shipping supplies, has a post office box key
	“I am sending this to _______.”
	Pencils, stamps, envelopes, paper, cards, junk mail

	Stamp Designer
	Picks a topic for the design, creates artwork
	“I am creating a new stamp.”
“Do you have a stamp collection?”
	Templates, blank “stamps”, crayons, paper


	SETUP/PROPS

	What changes are needed in the dramatic play center or where the theme will be located (e.g., rearrangement of center, addition of furniture)?
	· Room for desk, mailboxes, sorting station
· Add a cash register

· Room for uniforms

· Label everything

· Clear shelves for boxes for sorting

· Add a table for writing, designing stamps

· Add a pretend mail truck

	What adaptations will be needed for children in the classroom with disabilities/special needs?
	· Room to get around
· Adaptive materials

· Name written

· Visual cues for sorting

· Peer pairing

· Social stories

· Modeling

· Assistance as needed

· Shelves need to be accessible

	What additional props are needed (in addition to role-specific props listed previously)?
	Real, authentic props: mail, boxes from post office, scale, uniforms, address book

	
	Realistic (faux) props: mailbox, laminated “stamps” with Velcro, scanner, uniforms, money, cash register

	
	Open-ended, multi-purpose props: boxes, tables, chairs, blocks for “scanner” or “scales”, labels, paper, envelopes, stamps/stickers, stamp pad, maps, address labels

	
	Teacher-made or child-made props: mailbox/mail boxes, sorting area, labels, stamps, decorate and wrap boxes, large box for package drop-off, sign for post office, truck, name tags

	How will you incorporate diversity into this theme (race, culture, age, abilities, non-stereotypical gender roles)?
	· Including demographics, cultures, different locations
· Multicultural stamps, stationary, mail

· Send/receive mail to/from other cities, states, countries

· Various books, pictures, posters

· Discuss how mail is delivered in other places, the uniforms they might wear

· Add diverse clothing/accessories for uniforms


	LANGUAGE, LITERACY & MATH

	What books could you read/add to the dramatic play center that are related to this theme?
	“Stanley the Mailman”, “The Jolly Postman”, “Delivering Your Mail”, “Mail Carriers at Work”
Geography books, Valentine’s Day books, fiction and non-fiction books about the post office, community helpers

	What theme-related vocabulary words will you introduce/use?
	Post Office, mail, delivery, address, recipient, postage, stamp, envelope, sender, sort, deliver, mail truck, postmaster, clerk, sorter, packages, scales, weight, cost/money

	What theme-related authentic print and math materials will you add? How will you use these materials to engage children in conversation?
	· Use play money and cash register, scales
· Numbers on scanner

· Writing address, signing for a package, writing and addressing letters
· Using zip codes

· Adding junk mail, catalogues and magazines to the mail along with letters, cards, packages
· Posters hung in the Post Office (price list)
· Use keys assigned to specific boxes

· Rote counting and patterns

· Use address book, phone book to look up addresses

· Use name tags
· Design, collect and use stamps

· Ask open-ended questions

	What theme-related display could you add to the dramatic play center?
	· Posters of stamps
· Poster of shipping rates, services

· Post office sign

· Real mailbox

· Mailboxes/Parent Project

· Valentine’s Day

· Open/Closed sign


	SOCIAL SKILLS

	What social skills will you intentionally teach as children play the dramatic play center?
	Communicating purpose, invitations, taking turns, roles, being friendly, problem-solving, acting professionally, cooperation, communication, friendship, empathy, guide through peer conflict

	What inappropriate or challenging behavior may arise?

What strategies will you use to address these behaviors?
	· Not enough stamps
· May argue about different roles
· Sharing/wasting materials

· Not wanting to send mail to certain children

· Who gets to be the mail carrier?

Role model, allow children to act out, multiple props/materials, sign-up sheet, timer, make a plan, 


	HOW WILL YOU EMBED STEAM INTO THIS THEME?

	Science
	Sorting, weighing, logistics of delivering mail, scales, dressing mail carriers for weather, doing a weight experiment with packages, locomotion/distance

	Technology
	Scale, cash register, scanner, iPad, measuring tape, visual field trips, taking pictures, video

	Engineering
	Weighing, choosing correct size of envelope/box, build a plan, developing a letter, more/less, logistics of delivering mail, mapping, building mail boxes

	Arts
	Creating stationary/stamps, taking a picture, design mail boxes, writing/drawing on letters, create name tags

	Math
	Using cash register, weighing boxes, money, sorting mail, counting mail, using scale, number recognition, distance


OTHER THINGS TO CONSIDER:

Good during Valentine’s Day
Do pen pals
